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Events at Town Facilities and/or on Town Property Involving Animals
Animals in Facilities Checklist

This form is to be filled out in order to provide a safe and considerate environment for staff and residents during our programs, events and rentals if there are animals in attendance.
About your Event
	Description
	YOUR ANSWERS

	Name of Organization/Event
	

	What do you do?
	

	What facility are you requesting?
	

	Proof of insurance of $5,000,000 is required
	

	
	


Message Component Development
	QUESTIONS
	YOUR ANSWERS

	Who will be in attendance?


	

	Room lay-out/set-up that is required?


	

	Has the event occurred before?
If so, was this event inside/outside?

Where was your event held last?


	

	What animals will be in attendance?

Proof of rabies/vaccination if required?


	

	Size of animal in attendance?
(Large- not able to hold in hand

Small-able to hold in hand)
	

	How will the animal(s) be enclosed/protected?
	

	Will the animals be removed from the enclosure during the event?
	

	How will the animal be handled/controlled when they are out of the enclosure?
	

	How is animal waste maintained before/during and after the event?
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Office Use Only
	YOUR ANSWERS

	Signs to be created for the facility or event required?


	


Clean-up requirements
	
	YOUR RESULTS

	Requirements of Town staff for clean-up
	

	Requirements of user group for clean-up
	


Outcome of event
	Office use only
	YOUR RESULTS

	Overall outcome of event
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